
 

Mrs. Louck’s Classroom Procedures 
 

Please read the classroom procedures with your parent/guardian and return the signed portion to 

me as soon as possible.    

 

 

Entering the Classroom 
1. Please enter quietly.   

2. Be in your seat and ready to begin class when the bell rings. 

3. Check the board for the daily agenda and make sure you have all materials needed for 

class. 

4. Fill out the stamp card for your group and write down the homework assignment in your 

agenda book.  If there is homework from the previous day, please have it out and ready 

for me to check underneath the stamp card. 

5. Begin working on the bell work activity. 

6. Pencil sharpening should be done before class begins or after class ends.  If you need to 

sharpen your pencil during class, please wait for an appropriate time so that you are not 

interrupting your teacher or your classmates. 

 

When You Are Tardy to Class 
1. Please enter the classroom quietly. 

2. Follow the procedures for Entering the Classroom. 

3. A 3rd unexcused tardy and/or unprepared during a quarter may result in a detention. 

 

End-of-Period Class Dismissal 
1. Please stop work and begin putting books, etc. away when instructed. 

2. Remain seated until instructed to leave. 

3. You will be given approximately 3 minutes at the end of the period to put away materials 

and clean the area around your desk. 

 

Throwing Away Trash 
1. Throw away all trash before or after class. 

2. Place trash in the trash can.  Please refrain from throwing trash at the trash can. 

3. Place recyclable paper in the Recycle Bin. 

 

Partner or Group Work 
1. Make sure that everyone is aware of goals and expectations. 

2. Divide the work as evenly as possible. 

3. If you have a question, ask your team members first. 

4. If your whole team is confused about something, formulate one or two focused, key 

questions to ask the teacher. 

5. Appoint one person to raise a hand for help from the teacher. 

6. Be confident in your groups’ ability and help your group to succeed. 

 

 

 

 

 



 

 

 

Homework 
1. The purpose of homework is twofold: it reinforces concepts mandated by state goals and 

it is essential for classroom participation. 

2. Homework is written on the board daily.  It is the student’s responsibility to write it down 

in their Agenda Book.  Homework and class activities will also be posted. 

3. I understand that situations and circumstances occur. Please email me as soon as possible 

if homework is unable to be completed.  

 

Absences 
1. When absent, please check with Mrs. Louck to pick up any handouts that you missed 

when you return to school. 

2. If you have any questions about an assignment, please ask.  Please ask me for assistance 

outside of class time or during independent work time.  I will be more than happy to help 

you. 

3. Make-up work should be submitted to me in a timely manner. Please turn in all absent or 

make up work to Mrs. Louck. 

 

 

What do I do if I Finish My Classroom Assignments Early? 
1. Review the material and your work, making any necessary corrections. 

2. Study for an upcoming quiz or test. 

3. Read!!!  Read a book of your own choosing that you have brought to school with you 

from the school library or home. A free read book must be brought to class every day.  

4. You may begin your homework if I have instructed you to do so. 

 

 

Calculators 
We will begin the year without using calculators.  However, there will be a point in the 

year when students will begin using calculators, and it is a necessary school supply for 

math.  I recommend the TI-30XIIS, but other calculators are also acceptable.  Students 

will need to bring their own calculator from home to class each day.   

 

Grading Scale 
 

     100 - 90   --  A 

     89 -- 80    --  B 

     79 -- 70    --      C 

     69 -- 60     --     D 

     59 -- below   -   F 

 

Assessments: Outcomes/Tests/Quizzes: 60% 

Classwork/Projects: 30% 

Homework: 10% 

 

 

 

 



 

 

 

 

 

 

Please fill out and return this page with your student on Monday, August 20, 2018. 

 

 

 

 

Classroom Procedures 

 

 

 

I _________________________________________ (student name) have read and agree to  

follow the classroom procedures. 

 

 

 

 

 

I ________________________________________________ (parent/guardian) have read the 

classroom procedures with my child. 

 

 

 

 

 

 

Date: ___________________   

 

    


