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Comma and Parentheses Study Guide 
 

Commas in Compound Sentences 
A compound sentence is formed from two simple sentences joined by a comma and a 
coordinating conjunction. The coordinating conjunctions are and, but, so, nor, or, and yet. The 
comma is located before the preposition.  
 

I ran after the ice-cream truck, but he didn’t see me.  
Donald went to get hamburgers, and Margie set the table. 
Wendy turned the radio down, so I was finally able to study.  

 

Commas Used in a Series of Words and Phrases 
When a sentences contains a series of words or phrases, the items should be separated by 
commas.  
Series of words: I met the principal, the secretary, and the custodian.  
   Apple, oranges, and bananas were on sale.  
Series of Phrases: The mouse ran across the floor, under the table, and out the door.  
   The path takes us by the lake, through a pass, and into the meadow. 
 

Commas with Introductory Words and Phrases 
A comma should be used after the introductory word or phrase. Introductory words include 
mild interjections (oh, my, true) or the name of a person you are addressing.  
  My, that was a difficult workout.  

Bill, are you good at multiplication.  
Introductory phrases may be a prepositional phrase or a phrase that acts like another part of 
speech.  
  In the morning, we will go fishing.  
  Blowing wildly in the wind, the trees weathered the storm.   
 

Commas with Interrupting Words and Phrases 
Sometimes, a word or phrase will interrupt the flow of the main sentence. Commas are placed around 
these words or phrases to set them off from the rest of the sentence.  The commas show the reader 
that the information provided by the words and phrases, is not essential to the main sentence. 
 

To name a person being addressed: She told you, Joe, to come at noon. 
     When do the flags arrive, Mr. Hall? 
To name a noun: My sister, the French major, is graduating.  
   The newt, a small salamander, ran into the water. 
To set off a common expression: We will, nevertheless, continue to look. 
     That book, in my opinion, will be a best seller.  
 

Parentheses 
 

Parentheses also separate nonessential words, phrases, or clauses from the rest of the sentence.  
However, parentheses suggest the information is even less important than information set off by 
commas. 
  On Saturday (Jeff’s birthday) we are leaving the city.   
  Heritage Grove mascot (Huskies) was decided on by student council members. 
  My sister goes to the Western Illinois University (WIU).  
 

Numbered or lettered lists should use a pair of parentheses to enclose the numbers or letters.  
 

The tour guide noted that we may have lunch, (a) at a local restaurant, (b) at the dining 
room on the ship, or (c) at the café by the pool.   


